
Urban Ventures Leadership Foundation 
Job Description 
 
 
Job Title:  Head Chef 
Job Status:  Full time 
Job Classification: Exempt/Salary 
Reports to:  General Manager 
Department:  Shared Services 
Effective Date: September 13, 2016 
 
Working Hours:   TBD   
 
About Urban Ventures:  
Urban Ventures is a faith-based, non-profit with the mission of empowering individuals and 

strengthening families to transform urban communities. The organization serves primarily the 

neighborhoods in South Minneapolis, an area rich in culture and diversity. 

 
Major Responsibility: 
The Kids’ Café Head Chef manages the kitchen, prepares and serves 600-850 meals per week 

(the wider fluctuation is seasonal; weekly fluctuation is minimal), supervises Kids Café staff and 

volunteers, and coordinates all clean-up and maintenance in kitchen.  The Head Chef works 

closely with program leaders to ensure economical and nutritious meals, taking in to account 

specific program meal preferences.  The Head Chef is also responsible for creating and 

maintaining menu data for USDA reimbursement requirements.  

 
Specific Responsibilities: 

 Plan, prepare and serve 600-850 meals per week. 
o Work with program leaders and vendors to coordinate supplemental food 

supplies for special events, or field trips, community activities and staff meals. 

 Manage purchasing and inventory functions for Kid’s Café 

 Supervise Kids Café staff 

 Understand and meet all Health and Safety kitchen requirements, keep the kitchen clean 
and sanitary at all times 

 Oversee recordkeeping as required by USDA for reimbursement 
Qualifications: 

 Education and certifications specific to managing a commercial or institutional kitchen 

 ServSafe certification required 

 Minimum 3 years experience in both kitchen management and supervising staff and 
volunteers 

 Experience in kitchen management including budget, purchasing and inventory functions 
for kitchen and catering 

 Able to work independently and as a member of a service-oriented team 

 Valid driver’s license, safe driving record 

 Able to lift 25 pounds and load product in and out of vehicles 

 Able to align with and articulate the mission and values of Urban Ventures 


