
 Urban Ventures Leadership Foundation 

Job Description 
 
 
Job Title:  Act Six Twin Cities Site Director  
Job Status:  Full Time 
Job Classification: Salaried 
Reports to:  Vice President, Youth Programs 
Department:  Youth Programs  
 
Effective Date:  Open until filled   
 
About Urban Ventures: 

Urban Ventures is a faith-based, non-profit with the vision of building a city without urban poverty. The 
organization serves primarily the neighborhoods in South Minneapolis, an area rich in culture and diversity.  

Position Summary: 

The primary responsibilities of the Act Six Site Director will be to lead the recruitment, selection, training, and 
ongoing community support components of the Twin Cities Act Six site in close collaboration with the Act Six 
Central Office as well as the region Act Six teams in Chicago and Indianapolis.  
 

Major Responsibilities: 

The Act Six Leadership and Scholarship Initiative is a urban leadership development and college access and 
retention initiative that:  

(1) locally recruits and selects diverse, multicultural cadres of promising urban student leaders; 

(2) intensively trains these students in the year prior to college, equipping them to support each other, succeed 
academically, and grow as service-minded leaders and agents of transformation; 

(3) sends the teams of students together for four years of funded education at partner colleges; and 

(4) provides strong campus support and ongoing leadership development experiences to nurture these young 
people as they find their vocation and grow into the next generation of community leaders.  

 
Specific Responsibilities: 

 Develop, maintain and expand relationships with school, church/faith communities, and community contacts 
to promote Act Six and recruit students in the Twin Cities area.   

 Initiate, schedule, and make recruitment presentations to various audience including local high schools, 
community groups, local churches/faith communities, etc, in collaboration with partner university staff.   

 Work closely with local selection committee and college staff to implement the application and selection 
process.   

 Work with Act Six staff team and college staff to design, coordinate and lead the training process including 
retreats, campus visits, conferences, and weekly training meetings.  

 Build and maintain quality mentoring relationships with individual scholars and their families.   

 Help develop summer training and internship opportunities for scholars.   

 Gather and analyze outcomes data from scholars and campuses to guide ongoing refinement and 
improvement of initiative.   

 Participate in weekly phone conferences and monthly Regional staff team conference calls.  

 Support Urban Ventures and Act Six fund raising efforts.  

  Other duties as assigned to support other initiatives of Urban Ventures.  

  Work to represent Urban Ventures and Act Six holistically in the community.   
 

Qualifications: 

 Bachelor’s degree or equivalent.   

 Experience in urban service or ministry.     

 Relates well and works effectively with diverse groups of urban young adults.   



 Strong relationships and connections within the urban community.   

 Solid knowledge of college application and financial aid processes.  

 Deep commitment to racial justice and reconciliation.   

 Strong intercultural communication skills and ability to train scholars in these skills.   

 Experience advocating for and supporting multicultural college students.   

 Effective communicator with strong presentation and writing skills.   

 Strong organizational, administrative and interpersonal skills.     

 Ability to work in partnership with a wide range of people and organizations.   

 Flexible and receptive to constructive feedback.   

 Highly self-motivated and detail-oriented.   

 Proficient in basic computer applications (Word, PowerPoint, Excel, Access, Outlook).   

 An understanding of and commitment to the faith-based mission and values of Urban Ventures and Act Six. 
 
 


