
 

Urban Ventures Leadership Foundation 
Job Description 
 
 
Job Title:  Controller 
Job Status:  Full-time 
Job Classification: Exempt/Salaried 
Reports to:  Vice President of Advancement & Finance 
Department:  Advancement & Finance 
Effective Date: Immediately 
 
Working Hours:   Regular fulltime office hours Monday-Friday with occasional flexibility to 

meet deadlines. 
 
About Urban Ventures:  
 
Urban Ventures is a faith-based, non-profit with the mission of strengthening families and 
empowering individuals to transform urban communities. The organization serves primarily the 
Central and Phillips neighborhoods of South Minneapolis, an area rich in culture and diversity.   
  
Major Responsibility: 
 
The Controller provides supervision and management to all aspects of organizational finance. 
This senior position oversees assigned accounting functions to ensure GAAP compliance, 
proper internal controls, and that financial statements are produced timely and accurately. 
Process improvement, best practice implementation, and project management are core facets 
of the role. 
 
Specific Responsibilities: 
 

• Leads in the preparation of the annual budget in consultation with the Finance 
Committee, VP of Development & Finance, President & CEO, and the Board of Directors 

• Leads all aspects of month- and year-end reporting processes to ensure timely and 
accurate delivery of financial results in compliance with internal, external, and regulatory 
requirements 

• Prepares three-year rolling budget forecasts for use in planning 
• Leads the annual audit process in a manner that results in an efficient and timely audit 

and a clean report; ensures compliance with all federal and state filings 
• Designs, maintains, and documents internal control systems and effectiveness 

evaluations that safeguards the assets of the organization 
• Ensures employee compliance with Board-approved internal policies and procedures 

regarding financial management in partnership with the Human Resources function 
• Monitors short-term cash needs and prepares cash flow projections 
• Manages bank and investment accounts along with related relationships with key 

banking personnel 
• Monitors intermediate and long term investments.  In consultation with the Finance 

Committee and Board of Directors, monitor alignment with investment objectives and 
policies 



 

• Interfaces with colleagues across UV to improve processes and develop 
mutually beneficial solutions to multifaceted problems, focusing on 
regulatory compliance, effective asset stewardship, and industry best-
practices. 

• Provides for the annual and ongoing review of all insurance and risk management needs 
 
Qualifications: 

• Minimum of a Bachelor’s degree in accounting or finance with seven years of diverse 
financial management experience preferably in the nonprofit sector 

• Master’s degree and/or CPA designation preferred 
• Minimum of three years of management experience leading a team of financial services 

professionals 
• Thorough knowledge of Generally Accepted Accounting Principles (GAAP) 
• Superior skills in forecasting, budgeting, financial analysis 
• Expertise with accounting systems and development databases, Microsoft Dynamics GP 

preferred 
• Proficiency with Microsoft Office applications and expert level skills in Microsoft Excel 
• Excellent communication, relationship-building and problem solving skills 
• A collaborator with business partners and department heads 
• Ability to communicate with all levels of staff and management in an informative, user-

friendly, and assertive manner while maintaining appropriate confidentiality 
• Demonstrated ability in building scalable systems for a growing organization 
• Strong preference given to candidates with experience auditing non-profit organizations 
• Able to align with and articulate the mission and values of Urban Ventures 


